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14 Geptesber 1955

Ageunda suggest ons for Senior Staff Heestings should se submitied
to the Director's (fice ia the ID/2 by 9 a.am. of
the date due in the B oy telephone your suggestiions

o [ o extension 739.
2. Clerx Task Joree Report
5, Yiw

Aeice Seafis shonld meke certain that thelr supervisors sre submitiing
Fitness Heports on tipe as prescribed by Regulstion. There has desn
noticesbls isprovement during the past three mootbs ssong DD/S Offices
in submitting these reports on time Wi Harry Reynolds is still recuired
to follow up on too many reportes vhich are three sonths overdus.

Ferscual sttentica to this drive by (ffice Heads will be very such
spprecisted snd it is hoped that the DD/ Offices will make an excellent
showing ia this drive. The Dirwctor will be very interested ‘n pewing that
the drive is ¢ suctess,

The following list wes svimitted Trom the Director of ICA Tor speeific
eonbacte:

Beme pod Title Area of Responsibllity

¥r. Charretie, Divector, dtetistics and
Reports Divigion

Hr. ¥+ E. Romghten, Director, Office of Becurity sod Placewmsnt, -
Personnel Becuriiy sad Tategrity _ matters

Mr. Dewitt L. Sage, Assistant Lo the Close and/or coafideatial
Mrector limiscon with the Office

of the Divect
(Reference attached to Mr. iloyd's copy)
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! QL &, Caution Office Deeds 1o Lave thelir pecple yefraiz from eslling upon
| foreign station ersonnel for scocmmodations, transportetion, ete., while
on TN visits sbrosd.

25X1Aa (Beterence: == ottached to wr. Liayd's copy)
oL 7.
Memo dated T Sept 55 to AND/E from office F5X1A9a
Geamrsnl Counsel, ?mbéwt Jury Duty (sttached to Wr. Liogd's copg)
| Bggi, ©-
|
25X1A9a

25X1X7

Chief, Lisison Divieion,
t1onn)s [N 1 X 7

25X1A9a ¥amo dtd 13 Sept 55 i’wa
Central Referente, i i

25X1X7
{References sttached to ¥Mr. Licyéd's copy)

8A-DD/8tC¥C:dle (1k Sep 55)

Pletribvation:
Orig - Col. White
1 - ¥r. Lloyd

25X1A%9a 1- F
1 -

1 - BD/S chrono
1 - D/S subject
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